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Tara Collings: began working for the SPD Legal
Unit in 2016, where she currently holds the.
position of Legal Section Manager. Tara has

processed Criminal & Civil Discovery Requests

a5 well as Pubiic Disclosure Requests.

Shawn Fettig: has been with the City of
seattle for ix years, almost three of which
has been with the Seattle Police Department

g on Issues related to transparency,
accountability, and statistical analyss. Prior to
his work with the City, he did related policy
‘work with the Denver Police Department and
taught in the Political Science Department at
the Universiy of Denver.

Katie Blinn: s the Assistant Chief Deputy
Attorney in the Civil Division of the Pierce.
ounty Prosecuting Attorney's Office. She
advises County departments on public
records, employment law, and other legal
topics. She has served in a variety of legal
positions in state and lacal government since
graduating from law school in 1997.
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Request History

Public Request Unit: processes
requests for initial report from
complainants, victims, and
witnesses.

Crime Records Unit: processes
requests from other government
agencies and insurance companies.
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2017 SPD Legal Section Staff
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Administrative Staff Assistants: $38.46 - $44.83

Administrative Staff Analysts: $43.98 - $51.22

Current Job Title
Video Specialist II: $43.98 - $51.22
Pay Scales

911 Communications Analyst: $48.36 - $56.32

Workload: each staff member has between 300 -
400 requests assigned to them.
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Intake Assignments

* Part of the Administrative Staff Assistant job duties.

* Process daily (throughout the day)

* Assign round-robin
* More complex requests go to Analysts

Track requests and assign internal reference numbers on
Master Log.

* Track staff assignments on Weekly Intake Spreadsheet.

»PDRs Received

> Assigned to Analyst or Assistant
»PDRs Completed
»# of Open PDRs/Backlog

»Completion Rate (# of PDRs Received/# of
PDRs Completed)

Weekly Stats
Tracked

*Tracked Weekly, Monthly, Quarterly, & YTD

»Between 2020-2023, averaged an annual
25% increase in PDRs received
» Received 16,298 in 2023

» Currently averaging about 5% more than
Trends and 2023
Projections

» On track to receive 17,500 PDRs this year
»Completion rate is up 6% over last year
» Added 4 more staff over past year

»Number of Open PDRs is up 20% over last
year

» Total current backlog is 4600
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Questions to Consider
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Do the staff have a
supervisor who
understands the work
enough to assist with more
complex requests?
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