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0365 Premium eDiscovery and Standard eDiscovery

Capability

Search for content

Keyword gueries and search conditions

Search statistics

Export search results

Role-based permissions

Case management

Place content locations on legal held

Custedian management

Legal hold notifications

Advanced indexing

Error remediation

Review sets

Support for cloud attachments and SharePoint versions

Optical character recognition

Conversation threading

Collection statistics and reports

Review set filtering

Tagging

Analytics

Predictive coding models

Computed document metadata

Transparency of long-running jobs

Export to customer-cwned Azure Storage location

eDiscovery (Standard)  eDiscovery (Premium)

Pros and Cons

Core eDiscovery workflow
.24 90 0,

Create Search for Export and
eDiscovery content download
holds search results

Advanced eDiscovery workflow

0., 065 0.- ©

Add custodians Collect relevant Commit Review and
to a case content from collection to a analyze data in
data sources review set a review set

o ,

Export and
download case
data




Setting Up Cases In Premium O365 eDiscovery

Microsoft Purview

@ Home eDiscovery (Premium)
¥ Compliance Manager
Overview  Cases
<& Data classification ~
¥ Data connectors Your cases Recent favorite cases
M Alerts 5 7 1 Ca ses Case name Last modified
= policies
€4 Roles & scopes ~ W e e View 2ll cases
1 Trials
Solutions
B} Catalog
B2 App governance
2 Content search
{C  Communication compliance
(2 Dataloss prevention w
2  eDiscovery ~
Standard
| Premium
User data search
eDiSCO\Iery (Pl‘e m ium) i eDiscovery (Premium) settings

Overview

Use eDiscovery (Premium) to manage the electronic discovery workflow for legal cases. Identify and communicate with custodians, preserve data that's relevant to the case, then add it to a review set, review it, and apply analytics to reduce the volume of data to what's
most responsive to the case. You can tag, annotate, and redact documents, and then export the working set for presentation. Learn more

|- Createacase L Download list () Refresh 571 items O Search % Filter I= Group *» [¥ Customize columns



Advanced eDiscovery > New case

@ Name and description

O Wembers and settings

O Summary

Name your case

Provide basic information about this case and choose a case format

Name *

I

Description

Help others understand this case with a short overview.

Number

l Enter a docket number or another numeric identifier.

Advanced eDiscovery > Mew case

Name and description

and settings

Case format

@ New (recommended)
s Improved performance and more durable data pipeline
# Increased collection, review set, and export limits

* Teams conversations collected as HTML transcript files
(no support for .msg and .pdf formats)

Learn more about the new case format

() Classic (This format will be deprecated soon)

|
!
e}

Summary

Search and analytics

B3 Reduce duplicates and link email threads
Similarity threshold (%)

Minimum word count

Maximum word count
D Group items by theme

- Create a saved query whenever analytics is performed
Text to ignore ()

Actual text or regular expression *

[

Apply to
[ Select modules

D Case sensitive

+ Add

Optical character recognition (OCR)

[} Find text in images during advanced indexing

o -




Advanced eDiscovery > MNew case

© Name and description Review your case

@ Members and settings Name and de::riplion
| Name
@ Summary DFW _Test
Case format
Advanced new

Members and settings Va

Member permissions
None

eDiscovery (Fremium) > Cases > DFW_AssessmentCase

Role group permissions

N - . . . -
o Data sourcas  Collections  Review sets  Communications  Hold  Processing Exports  Jobs  Settings
Near duplicates/email threading

true

Similarity threshold Case format Custodian Communication summary
65%

IS This case is in the new case format 0 Total custodians 0 Notices sent

Compared to cases in the classic format, this case supports

Tremes endbled more items and larger review sets. 0 Total custodians on hold 0 Notices Acknowledged

false

Compare case format limits
Create a saved query whenever analytics is performed

true

Ignore text (0)

None

Find text in images during advanced indexing
false

Type Created
Add items to review set Apr12, 2023 412 PM
Prepare search preview and estimates Apr11, 2023 516 PM
Tag items Aug 15, 2023 10:17 AM
Packaging export data Jul 13, 2023 9:53 AM
Prepare for export Jul 13, 2023 9:53 AM

Packaging export data Jul 13, 2023 8:51 AM




Creating a Collection




ources

Qverview Data sources Collections Review sets Communications Hold

Start your case by setting up people as custodians to guickly identify and preserve data sources with

Add data source ~ () Refresh Manage () Retry hold action New custodian

Custodians

@ Identify custodian Select custodian
Add new custodians ‘

|P."|,|’:|
Import custodians O Hold settings
‘ | mecdermott, kel|

Identify new custodians from your organization's active directo
e J =

Data Locations QO Review Suggested users

o - McDermatt, Kelly BO...
Add data locations P ————

McDermaott, Kelly E (...
Kelly.McDermoti@dfw.w...

McDermott, Kelly E ...
Kelly.McDermott.oadm...

@ Identify custodian Select custodian

| Identify new custodians from your organization’s active directory Edlt aSSIQnEd Teams Iocatlons
O Hold settings

| |° McDermott, Kelly E 0365 Admin % F\ease type minimum 3 characters to get the mailbox list.

O Review ) ‘ & search for specific teams location
Expand each custodian to view and add locations.

v Custedian Count

2 selected
~ McDermott, Kelly E 0365 Admin

B Mailoowes 141 (Default) i

OneDrives 1/1 (Default) ~ X i ~
DFW-Team ITS Mobile Device Service (Site)

i Exchange

DFW-Team ITS Mabile Device Service (Mailbox)
SharePoint

‘Yammer




Data Sources

New custodian

@ identi dian Hold settings

@ Hold settings

‘ Hold|

@ identi Review your custodians

‘ Th
@ Hold setii

‘ Count




Data Sources

Import custodians

@ Get template Get the import template

Use the provided CSV file as a template for the file to import. You can open it using Microsoft Excel or a similar app.Get detailed preparation guidance

O Upload csv file Download the €SV template

QO Import

C D E F H

OneDrive Enabled |s OnHold Workloadl Type Workload1 Location Workload2 Type Workload2 Location Workload3 Type Workload3 Location

Import custodians

@ Gettemplate Prepare and upload file

T Upload CSV file To aveid common errors during import:

Use the CSV template to list up to 1,000 custodians. You can specify multiple data source locations for each custodian.

Use a unique work email address {Azure Active Directory UPN) for each custodian.
Q Import y

Specify up to 1000 additional data sources per custedian using the columns Workload1 Type, Workload1 Location, Workload2 Type, Workload2 Location,
and so on.

Use only the following data source types: ExchangeMailbox, SharePointsite Ibox, and Yammerhailbs
When adding an inactive mailbox, add a period at the beginning of the email address: john@example.com.

pload csv file

Import custodians to an eDiscovery (Premium) case | Microsoft Learn



https://learn.microsoft.com/en-us/purview/ediscovery-bulk-add-custodians

Data Sources

Import custodians

Get template Prepare and upload file

Use the CSV template to list up to 1,000 custodians. You can specify multiple data source locations for each custodian.

To avoid common errors during import:

Use a unique work email address (Azure Active Directory UPN) for each custodian.

Spedify up to 1000 additional data sources per custodian using the columns Workload1 Type, Workload1 Location, Workload2 Type, Workload2 Location,
and 50 on.

Use only the following data source types: ExchangeMailbox, SharePointSite, TeamsMailbox, and YammerMailbox.

When adding an inactive mailbox, add a period at the beginning of the email address: john@example.com.

@ Upload CSV file
o]

Import

T Upload csv file

Uploaded CsV file: ImportCustodian.csv 0}

Import custodians

© Gettemplate Ready to import

| Your import file has passed initial checks. During the import process, we will
@ Upload CsV file
1. Add all valid custodians and data sources.
| 2, Perform advanced indexing on all data sources, except those you have chosen to skip for indexing.
@ Import 3. Place data sources on hold as specified in the import file.

File to import:
ImportCustodian.csv




Data Sources

Import custodians

@ Get template ° Done

@ Upload csv file
Your import has started

It can take several minutes to add and validate all custodians.

@ Import

eDiscovery (Premium) > Cases > DFW VersionTest

Overview Data sources Collections Review sets  Communications Hold Processing Exports  Jobs Settings
Start your case by setting up people as custodians to quickly identify and preserve data sources with which they are associated. Learn more
Add data source () Refresh Manage () Retry hold action 1 0f 3 selected ° Search % Filter = Group *» M@ Customize columns
D Name Source type Status Indexing job status Index date
] I 2, Young, Kelly A [DFW) Custodian & Active InProgress Oct 10, 2023 2:39 P
I &, Street, Keri (DPW) : Custedian @ Active Successful Aug 23, 2023 855 AM

\:| I £ McDermott, Kelly E (DFW) : Custedian @ Active Successful Aug 23, 2023 &35 AM
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Overview  Datasources | Collections | Review sets  Communications  Held  Processing  Exports  Jobs  Settings

— ) Refrash 2items 2 Search “Z Filter Group Vv @ Customize columns

Name and description

To create new collection, you will need to name the collection, identity the collection scope, and search conditions. Collections are unique

Custodiz! data sources searches that will constitute this review set.

MNon-custodial data sources Name

Enter a friendly name

Additional lacations

Search guery " — N
Enter a friendly description for your collection

Review your collection




New collection

Name and description Choose custodial data sources

These are the people whose content you want to search to gather evidence for this case. More custodians can be added |ater. You can also
Custodial data sources N - N
choose what locations you'd like to make available to search.

Nen-custodial datz sources Select all

(]

[ ]

O

| - Select custodians @
Tmm""ﬂ”w’"ms Name Email Select all Custodian's mail...  Custodians OneDrive  Additional mailboxes  Additional sit
@]

@)

Search query

Review your collection

New collection

Select custodians

Choose custodial data sources You can apply this collection to users already designated as custodians for this case.
You can add new custodians in the Data Sources section of this case.

Name and description

These are the people whose content you want to search to gather evidence for this case. More custodians can be added lates
Custodial data sources d T |
choose what locations you'd like to make available to search.

£ Search for specific custodians

Non-custodial data sources. Select all

+ Select custodians

T Name Email
lonaltocations Name Email Select all Custodiansmail...  Custodians OneDrive  Additional mailba

Search query

Street, Keri (DFW) Keri.Street@cfwwagov

L]

|

®

|

(|3 1 selected
o}

|
O

|
O

Review your collection McDermott, Kelly E (DFW) Kelly.McDermott@dfw.wa.gov




New collection

Name and description Choose custodial data sources

These are the people whose content you want to search to gather evidence for this case. More custodians can be added later. You can also
Custodial data sources N - .
choese what locaticns you'd like to make available to search.

Non-custodial data sources Select all

[
|
®
|
O
| [ s 160
O
|
O
|
O

Additional locations Name Email Select all Custodiansmail..  Custodian's OneDrive  Additional mailboxes  Additional sit

Search query . kellyyoung@afwwa.gev . - .
Young, Kelly A .

Review your collection

New collection

Name and description Choose non-custodial data sources

These are the sites, groups, and other sources that you want to search but aren't associated with the custodians in this case. More non-

Custodisl ceta sources custodial sources can be added later from the 'Data sources' section of this case.

‘ -} select non-custodial sources |®

Additional locations

search query

|
°
|
o)
|
)
|
O

Review your collection

Mo data available




New collection

Name and description Additional locations

Choose additional locations to search. An addi location is a data source that isn't associated with the custodians you selected on the
previcus page. Note: these additional locations will not include advanced indexing unless they are added as data sources in the case, leam
more in this article,

Custodial data sources.

Non-custodial data sources (@ Location limit: Partially indexed ftems cannot be collected from additional locations. Additienal |ocations don't include advanced indexing either.

Additional locations
@ o @ Exchange mailboxes All

@ Micosch365Groups B Teams  ® Yammer user messages Chaose users, groups, or teams
Search query

@ o 8 SharePoint sites Al

. . Choose sites
Review your collection @ OnsDriestss @ MicrosoR 365 Group Sites
® Yammer Networks

[
|
[
|
[

| status Location Included
[ ]
|
o
|
o]

®@ ) oft @ Exchange public folders
New collection

Additional search options o
Name and description

Define your search query
(@ These options have been set as default by your eDiscovery admin. Howeve

requirements of your collection by selecting preferred aptions. Use the query builder or 1 Query langu jon: Nene arn more about queries

Query language-country/region: None| &

Non-custodial data sources @D Use new query builder

Custodial data sources

Locations

Search additional locations during tenant-wide searches. Note: includir
complete.

. shared Teams channels

@ Query builder
O KaL editor

Additional locations

Filt
Search query ters

AND ~

Cslectatier 0

- Addfiter (= Add subgroup

o
|
9
|
L]
|
L]
|
L ]
|
@]

Review your collection




New collection

Name and description Define your search query

~ Use the query builder or editor 1o define your search. Learn more about queries
Custodial data sources
Query language-country/region: None &2

Non-custodial data sources @D use new query builder

(O query builder

Search query test (cis) exam),

Additional locations

O—e—90—0—0—0

Review your collection

New collection

Name and description Define your search query

Breaking syntax errors (1)

5 Use the query builder or editor to define your search. Learn more about queries

Custodial data sources

Parenthesis must contain matching opening and closing brackets (1) Query language-country/region: None 2
Non-custodial data sources Use new query builder

(®) query builde
O kav editor

Additional locations

Search query <~ Keywords

Review your collection test (cis) exam)

[ show keyword list

-} Add condition ~




New collection

MName and description

Custodial datz sources

Nen-custodial data sources

Additional locations

Search query

Review your collection

Review your collection and create it

Review your settings, data sources, and search criteria.

Summary

Name and description
Name

DFW _Test

Edit

Search criteria

test (cs) exam

Edit

Data sources

New collection

Custodial data sources

v Custodians

~ Young, Kelly A (DFW) (2)

kellyyoung@dfwwa.gov

Edit

Non custodial data sources

None selected

-

Name and description

Custodial data sources

Non-custodial data sources

Additional locations

search query

Review your collection

@ New collection created

Your collection will be added te your review set as a draft collection. You can calculate estimates for this collection as well as view a
representative selection of its results from the collections list. Once you are satisfied with the results, you can commit this collection to the
review set.

Related features

Add more data sources to this case




eDiscovery (Premium) > Cases > DFW VersionTest

Overview Data sources Collections Review sets Communications Hold Processing Updated 10/10/2023, 3:16:50 PM

Review search statistics and samples to determine if you want to rerun, edit, review, or export the collection.
-+ New collection () Refresh &7 Edit collection [ Commit collection E3 Update estimates

Name Review set Summary  Datasources  Search statistics  Collection options

e Collection overview Updated 10/10/2023, 3:16:50 PM

DFW_Test i Understand how the items were found, retrieved, and processed as part of this collection.

DFW_VersionTestz . R Review search statistics and samples to determine if you want to rerun, edit, review, or export the collection.

We searched 5 locations, and found 3 locations with hits.

DFW_VersionTest
2 mailboxes and 1 sites had search hits.

Summary  Datasources  Search statistics  Collection options

[ Pre-collection estimates

1,131 items (~458.64 MB) had search hits.
0 items were partially indexed and weren't fully searched. You can add these items to a review set for inspection. Collection estimates
Learn more about partial indexing,

Conditon report
Collection parameters Download your search condition report.
Location type Part Condition

Exchange [{test”) OR ("enam”)
Exchange “test”

Exchange

SharePoint [{l{"test") OR ["exam’...

Advanced Index test (cs) exam (cg)

Commit collection

SharePoint (("test™) AND (NOT(Is...

SharePoint (("exam™) AND (NOT|...

Top locations




Commit items to a review set

Gather items and proacess them into a review set. Leamn more about committing_items
@ Add to new review set
Review set name

’ Enter a name for your review set

Commit items to a review set
O Add to existing review set

Gather items and proacess them into a review set. Learn more about committing_items

IR e O Add to new review set
Review set name
Retrieval
Enter a name for your review set

Identify additional items to collect.

B Teams and Yammer conversations @ Add to existing review set
Collect up to 12 hours of related conversations when a message matches a search.

[ DFW_VersionTest

- Cloud attachments
Collect items from links to SharePoint or OneDrive,
Retrieval
[] All document versions
Collect all versions of SharePoint documents. If not selected, only current versions are collected. Identify additional items to collect.

[ partially indexed items )
Collect unsearchable items that might be relevant. [ Teams and Yammer conversations
Collect up to 12 hours of related conversations when a message matches a search.

B cloud attachments
Collection ingestion scale Collect items from links to SharePoint or CneDrive,

®) Add all of collection to review set

Collect all versions of SharePoint documents, If not selected, only current versions are collected.
O ‘Add only collection sample to review set. Edit sample parameters

[ Partially indexed items
Collect unsearchable items that might be relevant.

Collection ingestion scale
(®) Add all of collection to review set

O Add only collection sample to review set. Edit sample parameters




Creating Search Plans:

Boolean & KQL Language
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Creating a Search Plan using Microsoft
Boolean Search parameters

"A11 email sent by Kelly McDermott from August 8, 2023 to August 18, 2823 that mentions ice cream.”

"811 email received by Kelly McDermott from August 8, 2823 to August 18, 2823 that mentions ice
cream, but not wvanilla.™

"A1l1l email sent and received by WOFW staff from August 8, 2023 to August 18, 2023 that mentions
chocolate ice cream.”

"A11 teams chat messages from August &, 2823 to August 18, 2023 that mentions sprinkles and ice

Search 1:

Date: August 8, 2023 to August 18, 2823 AND Message email AND from:kelly.mcdermott@dfw.wa.gov AND ("ice cream” OR icecream)

Search 2:

Date: August 8, 2023 to August 18, 2823 AND Message email AND to:kelly.mcdermott@dfw.wa.gov AND (("ice cream” OR icecream) NOT wvanilla)
Search 3:

Date: August 8, 2023 to August 18, 2023 AND Message email AND (chocolate MNEAR(3) ("ice cream” OR icecream))

Search 4:

Date: August 8, 2023 to August 18, 2023 AND Message im AND (sprinkle* OR ("ice cream" OR icecream))

23
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QueryBuilder vs. Microsgft KQL

Define your search query

Use the query builder or ed to define your search. Learn mo bout gueries

Query language-country/region: None &

() QL editor

Filters < Clear all

AND

Keywords “ice cream” OR icecream

AND W~ & guery builder or editor to define your search. Learn about queries

Date Between 8/8/2023-8/10/2023 Query language-country/region: None £

Message kind Equals any of Email e Use new query builder

Sender Contains any of McDermott, Kelly E {DFW)

() uery builder
|- Add fiter {2 Add subgroup

Add filter {E Add subgroup




.
Micros

[

-

QueryBuilder vs.

Define your search query
Use the query builder or editor to define your search, Learn r

Query language-country/region: None

0 Use new query builder

() kaL editor

Clear zll

[

Keywords (("ice cream” OR icecream... i Defi he yo. ur sea rch q ue ry
AND Use the query builder or editer to define your search. Learn more about gueries
B

EEiE LELTEET Query language-country/region: None &%

Message kind Equals any of Email o Use n uery builder

To Contains any of McDermott, Kelly E (DFW)

() que
|- add filter 42 Add sub
..2023-08-10)) AND (Kind=email) AND (To:Kelly.McDermott@dfw.wa.gov))

Add filter {E Add subgroup {(("ice cream™ OR icecream) NOT wanilla) (c:c) (((Date=20823-08-88



QueryBuilder vs. Microsgit KQL

¥ .

)

Define your search query
Use the query builder or editor to define your search. Learn more about queries

Query language-coun egion: None §%
¥ languag a

@D Use rew query builder

Remove filter ]
Keywords NEAR(3) ("ice c... Define your search query
Use the query builder or editor to define your search. Learn mors sbout gueries

AND

Query language-coun region: None %
Date Between 8 8 .
@D use new query builder

Message kind Equals any of

() Query builder

|- Add filter (S Addsu

- {chocolate MEAR(3) (“ice cream™ OR icecream)) (c:c) (((Date=2023-88-08..2023-88-18)) AND (Kind=email))
Add filter {E Add subgroup

0 errors detected
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QueryBuilder vs. Microsg L

Define your search query

Use the query builder or editor to define your search. Learn more about queries

Query language-coun gion: None &%

() xalL editor

s

Filters < Clear all

AND Remove filter
Define your search query
Keywords sprinkle® OR (“ice cream” ...
Use the query builder or editor to define your search. Learn r about gueries

AND

Query language-country/region: None T
J = = J =

Date Between /8, /10/20 [ @D use new query builder

Message kind Equals any of i () Query builder

| add filter © Ac
sprinkle* OR (“ice cream” OR icecream) (c:c) ({(Date=2023-08-08..2023-88-18)) AND (Kind=im))

Add filter {E Add subgroup

0 errors detected
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Most Common Search Operators that can be used in Microsoft

keyword1 AND keyword?2

keyword1 OR keyword2
keyword1 NOT keyword2

keyword1 NEAR(n) keyword2

“fair value"
subject:"Quarterly Financials"

cat*
subject:set*

(fair OR free) AND (from:contoso.com)
(IPO OR initial) AND (stock OR shares)
(quarterly financials)

eDiscovery

Returns items that include all of the specified keywords or property:value expressions.
For example, from:"Ann Beebe" AND subject:northwind would return all messages
sent by Ann Beebe that contained the word northwind in the subject line. 2

Returns items that include one or more of the specified keywords or property:value

Excludes items specified by a keyword or a property:value expression.

Returns items with words that are near each other, where n equals the number of
words apart (including the keywords). For example, best NEAR(5) worst returns any
item where the word 'worst' is within four other words of 'best' (because the word
‘worst' is inclusive for the specified count of 5). If no number is specified, the default
distance is eight words.

In a keyword query use double quotation marks (" ") to search for an exact phrase or
term.

Prefix searches (also called prefix matching) where a wildcard character ( *) is placed
at the end of a word in keywords or property:value queries. In prefix searches, the
search returns results with terms that contain the word followed by zero or more
characters.

Note: You can use only prefix searches; for example, cat* or set*. Suffix searches (*cat),
infix searches (c*t), and substring searches (*cat*) aren't supported.

Also, adding a period ( .) to a prefix search will change the results that are returned.
That's because a period is treated as a stop word. For example, searching for cat* and
searching for cat.* will return different results. We recommend not using a period in a
prefix search.

Parentheses group together Boolean phrases, property:value items, and keywords. For
example, (quarterly financials) returns items that contain the words quarterly and
financials.

https://learn.microsoft.com/en-us/purview/ediscovery-keyword-queries-and-search-conditions?view=0365-worldwide

https://learn.microsoft.com/en-us/purview/ediscovery-kql-editor?view=0365-worldwide
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https://learn.microsoft.com/en-us/purview/ediscovery-keyword-queries-and-search-conditions?view=o365-worldwide
https://learn.microsoft.com/en-us/purview/ediscovery-kql-editor?view=o365-worldwide

Search tips and tricks

The time zone for all searches is Coordinated Universal Time (UTC). Changing time zones for
your organization isn't currently supported. Time zone display settings in the search view are
only for applicable for values in Data column and don't affect time stamps on collected items.
Keyword searches aren't case-sensitive. For example, cat and CAT return the same results.
The Boolean operators AND, OR, NOT, and NEAR must be uppercase.

A space between two keywords or two property:value expressions is the same as using OR. For
example, from:"Sara Davis" subject:reorganization returns all messages sent by Sara Davis or
messages that contain the word reorganization in the subject line.

When searching a recipient property, such as To, From, Cc, or Recipients, you can use an
SMTP address, alias, or display name to denote a recipient. For example, you can use
pilarp@contoso.com, pilarp, or "Pilar Pinilla".

You can use only prefix wildcard searches; for example, cat* or set*. Suffix searches (*cat), infix
searches (c*t), and substring searches (*cat*) aren't supported.

When searching a property, use double quotation marks (" ") if the search value consists of
multiple words. For example, subject:budget Q1 returns messages that contain budget in the
subject line and that contain Q1 anywhere in the message or in any of the message properties.
Using subject:"budget Q1" returns all messages that contain budget Q1 anywhere in the
subject line.

https://learn.microsoft.com/en-us/purview/ediscove ord-queries-and-search-conditions?view=0365-worldwide

https://learn.microsoft.com/en-us/purview/ediscovery-kql-editor?view=0365-worldwide



https://learn.microsoft.com/en-us/purview/ediscovery-keyword-queries-and-search-conditions?view=o365-worldwide
https://learn.microsoft.com/en-us/purview/ediscovery-kql-editor?view=o365-worldwide

Setting up
Review Sets for
Success




Review Sets

Add review set

olumns

& Filters Description

Describe t
Created by Last modified 07:00) Modified by Collections {sources) Exports

- =




eview Sets

DFW_VersionTest

Overview  Load sets Exports Jobs and errors

DFW VersionTest

&3 Time zone

Review set name Size Cverview Exports  Jobs and errors

DFW_VersionTest Edit name and description 140.80 MB

Description @ Time zone

Collections
Created on (UTC-07:00) Collections

Aug 23, 2023 8:21:00 AM - MName Processing status Last modified {UTC-07:00) Created by Committed items
23, 2 821 3

Created by Exports DPW_Test2 In progress Oct 10, 2023 5:14:22 PM Kelly McDermott.oadm @dfw.wa.gov

Kelly.McDermott.oadm @dfw.wa.gov 2
DPW_VersionTest2 Successful Aug 30, 2023 11:47:56 AM KellyMcDermott.oadm @dfw.wa.gov 2009
Last madified (UTC-07:00)
23, 2023 821:
Aug 23, 2023 2:21:00 AM DPW_VersionTest Successful Aug 23 2023 9:16:44 AM Kelly.McDermott.oadm @dfw.wa.gov 507

Last modified by

Kelly.McDermott.cadm@dfw.wa.gov
Other sources

You don't have uploaded items or items from other review sets. Add data




DFW _VersionTest

Overview  Load sets ports | Jobs and errors

& Time zone

Name Status
ContentExport Successful

ContentExport Successful

Review Sets

DFW VersionTest

Created by Created Time (UTC-07:00) End date (UTC-07:00)
KelyMcDermottoadm@afwiwagoy  Aug 23, 2023 10:47:43 AM Overview  Lozd sets

Kelly.McDermott.oadm @dfw.wa.gov Aug 23, 2023 10:38:47 AM @ Time zone

Jobs

Job name

Acd items fo review set
Acd items to review set
Add items fo review set
Run analytics

Prepare for export

Prepare for export

Exports

Status

In progress

Successful

Successful

Successful

Successful

Successful

Created Time (UTC-07:00)

Oct 10, 2023 5:14:19 PM

Aug 23, 2023 10:08:05 AM

Aug 23, 2023 8:21:02 AM

Aug 30, 2023 11:3432 AM

Aug 23, 2023 10:41:43 AM

Aug 23, 2023 10:38:47 AM

End date (UTC-07:00)

Invali date

Aug 23, 2023 10:29:39 AM

Aug 23, 2023 83932 AM

Aug 30, 2023 120245 PM

Aug 23, 2023 105218 AM

Aug 23, 2023 10:4%:21 AM

Filter jobs by status

Duration Errors
5m, 1%
21m, 335
18m, 2%
8m, 125
10m, 345

10m, 345




Review Sets

eDiscovery (Premium) > Cases » DFW_VersionTest > DFW_VersionTest

Saved filter queries ~ Save X Clearall
Filters Undo filter
AND

[ Overview @@ Analytics ~ — Actions ~ <D Tegfiles [} Manage v (0 Refresh 2s516items 63 v 1=~ [ Subjectline

[ Add new documents to analytics

Tag Status Date (UTC-07:00) Sender/Author File class T

@ Run Document & email analytics
Aug 23, 2023 801:.. McDermott, Kelly E... Emal

k£ Show reports
R . Aug 23,2023 B0, McDemmott, Kelly E.. Emai
R Manage predictive coding (preview)

= Tesm Reacy Aug 23,2023 B:03:..  McDemnott, Kelly E.. Emal
McDemott, Kelly .. @ Tagged Aug 23,2023 &:01:..  McDemnott, Kelly E.. Emal
Test Ready Aug 23, 2023 & JO=EXCHANGELAB...
Test Emall Reacy Aug 23,2023 §03:..  McDemott, Kelly E.. Emai

Test Emall Reacy Aug 23,2023 §03:..  McDemott, Kelly E.. Emai

@ v O £ Reading row 212 10f819selected 6 v [~ I b S ANV 4

JIRA Ticket Flowxlsk Ready Jun 22,2023 100165, kelly.medemott@.. Document

JIRA Ticket Flowxsk Ready T Jun 1, 2023 5:00:27...  kelly.mcdermott@.. Document Subject/Title T Status Tag Status Date (UTC-07:00) Sender/Author File class Source Plain text Annctate Metadata

_ N ~ Hi Chad hope all is ... Ready Neo Tag Apr 11, 2023 11:20:... “Yuasa, Mark K (DF.. Conversation
JIRA Ticket Flowadsx Ready Jul 3, 2023 11:26:33... kelly.mcdermott@... Document

@ Show pinned metadata

B CnOo ¥

JIRA Ticket Flowadsk Reaty Jul 11, 2023 3:08:08... kely.medemott@... Document Hi WDFW! New job... @ Tagged Apr 10, 2023 3:53:4... RecruitmentTeam (.. Email

From: RecruitmentTeam (DFW) <RecruitmentTeam@dfiv.wa.govs

Hi WDFW! New job... Ready Te Apr 10, 2023 3:53:4... RecruitmentTeam (... Email Sent on: Mondav April 10. 2023 10-53-48 PM

) R To: DFW DL WDFW Staff <DFWDLWDFWSTAFF@dfw.wa.gov>
-Warehouse Hot ... Ready Apr 1, 2023 :08... Costco Wholesale... Email cc: Dapp; Derek R (DF\") <Derek,Dapp@dﬁ\:“‘a sovs

Subject: Hi WDFW! New job posting - IT Salmon Stock and Fishery Modeler - IT Data Mgt-Journey Level - Permanent -
-Warehouse Hot ... Ready Apr 1, ... Costco Wholesale .. *04060-23

JIRA Ticket Flowxlsx Ready T , 20 40:48... kellymcdermott@... Document

JIRA Ticket Flowxisx Ready y 1, 2023 2:35:0... kelly.mcdermott@... Document

JIRA Ticket Flowxisx Ready 3 ... kellymcdermott@...  Document

JIRA Ticket Flowxlsk Ready Aug 22, 2023 10:04... kellymedemott@.. Document
-Warehouse Hot ... Ready Apr 1, 2 :09:24... Costco Wholesale ...

O
]
]
]
O
]
]
O
o
]
]
]
O
O
]
]
A

Real Tz Apr 192023 11:40:... kellvmecdermott@... Document

Good afternoon, DFW Team!

-

n-Warehouse Hot ... Ready Apr 1, 2023 5 . Costco Wholesale... Email
Please look at this recruitment - we encourage you to share this great opportunity with your
n-Warehouse Hot ... Ready ( :119:22... Costco Wholesale... Email friends and business networks!

IT Salmon Stock and Fishery Modeler - IT Data Mgi-Journey Level - Permanent - *04969-
ITS_COSTS_FEB23xl... Ready I 20 : ... j@irus.green@dfw... Document 23

loint_statement_re... Ready Apr €, 20 .. jan.chlberger@diw.. Document Photos courtesy of WDFW Photo Gallery
Baker Lake sockeye fishing - picture credit: Hermes Adrada

Kelly S quote for sa... Ready Aprd, 2023 2:26:27... Yuass, Mark K (DF... Emai Test ﬁshing _ Photo credit: WDFW

Oooo0oooo0ooOoao

Lake Wa report Ready Apr 10, 2023 3:15: Antipa, Brodie J (D... Email

- Group by conversations (2499) Conversation (2498) Exact Duplicates (2484)
3




eview Sets

{- Create/edit tags

eDiscovery (Premium) > Cases > DFW_VersionTest » DFW_VersionTest Choose selection
Tag files
Tag selected items (0)

Saved filter queries - Save X Clearall + Createfedit tags

Filters Undo filter query Choose selection O Tag all items in list (107)

Tag selected items (0] .
AND N @ Expand selection

O Tag all items in list (2,516)

‘ Naone

2]
1

- Dl I 2516 items Subject line Expand selection

| None

Subject/Title Status Tag Status Date (UTC-07:00) Sender/Author -
Assign tags

eDiscovery (Premium) > Cases > DFW VersionTest > Manage tags

MeDermett Kely E.. @ Tagged Aug 23,2023 BT, McDemott, Kell Preview

Manage tags Tags

Test Ready Aug 23, 2023 §03:.. McDemmott, Kell
Tags

Tag group names will be available as a metadata category in the review set. Each tag group will show up as its own column in the review set list. .
Test Ready Aug 23, 2023 &03:... McDermott, Kell [ responsive D Responsive

Add tag group Import tag templates [] ven-responsive D Mon-Responsive

Test Ready Aug 23, 2023 5:03:.. /O=EXCHANGEL | Tags | ‘ Multi-select - | ™ - D Sensitive

McDermatt, Kelly E.. @ Tagged Aug 23, 2023 &1, McDermott, Kell

i ery
Test Email Ready Aug 23,2023 §:03:... McDemott, Kell O ‘ Respansive | D Queny
[} ‘ Non-Responsive| | D Exported
D Responsive_Versions

Test Email Ready Aug 23, 2023 &03:.. McDermott, Kell

. Add tag
JIRA Ticket Flowxisx Ready Jun 22, 2023 10:16:... kelly.mcdemmott

D Sensitive_\ersions

JIRA Ticket Flow.xisx Ready T .. kellymcdermatt
Add tag group

JIRA Ticket Flow.xisx Ready T 1:26:33... kellymedermatt

JIRA Ticket Flowxisx Ready T 023 3:08:08... kelly.medermatt

JIRA Ticket Flowxisx Ready Tz Apr 6, 2023 5:40:48... kellymcdemmott

JIRA Ticket Flowxisx Ready T May 1, 2023 2:35:0...  kellymcdermott

JIRA Ticket Flowxisx Ready Jun 8, 2023 2:23:26... kelly.mcdermott

X

O
(]
(]
(]
O
(]
(]
(]
(]
(]
(]
(]
(]
(]
(]
(]

JIRA Ticket Flowadsx () Ready Aug 22,2023 10:04... kellymedematt

Apply tags




Is any of

microsoftteams | im

107 items

Tag Status

Date (UTC-07:00)

Apr 11

Review Sets

Filters 7 Undo filter query

AND ~~
Message kind Equals any of

I addfilter {2 Add subgroup

AND
Subject line Message kind Equals any of

| Addfilter {8 Add subgroup

ed filter gueri

By

Filters Undo filter query

AND -~
Message kind Equals none of
Item class Equals any of

|- add filter = add subgroup

microsoftteams | im

meetings

meetings, microsoftteams ...

IPM.Appointment, IP...

, 4

36



Review Sets

red filter guerie
Filters Undo filter query

AMND
{ filter qu : s Message kind Equals none of meetings, microsoftteams ..
File class Equals none of Document, Conversation
Item class Equals none of IPM.Appointment, IP... , +4

| Add filter = add subgroup

Is any of microsoftteams , im

Undo filter query

107 items =~ M@ subjectline Filters

Tag Status  Date (UTC-07:00) AND

File class Equals any of Document
Is embedded document Equals any of false

| Add filter (= Add subgroup

37



Review Sets

Filters *) Undo filter query

filter queri X AND
Is embedded document Equals any of
[AutoGen] Potentially Immaterial Iltems | > {- Add filter {5 Add subgroup

Chat R

Is any of microsoftteams , im

Mesting

Mesting
Saved filter gueries

107 items [T Subject line Filters 7 Undo filter query

Tag Status  Date (UTC-07:00) € AND ™~
o Ta for 11 Marked as representative Contains any of Unigue

Is embedded document Equals any of false

|- add filter {S Add subgroup

38



Exporting




Saved filter queries ~~ [ Save X

Filters

AND

Marked as representative Contains any of Unique
Is embedded document Equals any of false
|- Add filter {8 Add subgroup
G v & v O 2917 items & v = v TF
] = — Export tus Tag Status  Date (UTC-07:00)
+ Download
|:| Ready Mo Tag Apr 3, 2023 10:09:4...
= Commit Redactions To PDF
|:| Ready Mo Tag Apr 7, 2023 2:35:449..,

Clear zll

Add to ancther review set

Exporting

Export options

Export name *

‘ Export name

Description

‘ Description for the export

Export these documents *
Selected documents only
O All filtered documents

O All documents in the review set

Expand selection

‘ MNone

Output options *

O Report only

O Loose files and PSTs (email is added to PSTs when possible)
®) Condensed directory structure

Condensed directory structure exported to your Azure Storage account

Include
D Tags
D Text files

D Replace redacted natives with converted PDFs

| Cancel |
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Contact Information

Kelly.mcdermott@dfw.wa.gov
360-972-5876



mailto:Kelly.mcdermott@dfw.wa.gov
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